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International Affiliate Student Guide 
Congratulations on your decision to take classes at UC Berkeley in the Summer of 2018!  We have put 
together this handy guide for you to start planning your summer.  This guide is designed to help you get 
the most out of your program with Berkeley Summer Sessions, but we could never capture the entire 
experience in a simple guide.  We invite you to explore the many different opportunities and resources 
available to you.  Please also be aware that information may change after the publication of this guide 
and the most current information is always updated on the website (http://summer.berkeley.edu).   

Welcome to Berkeley Summer Sessions! 

Planning for your summer at UC Berkeley 

Dates and Deadlines 
Berkeley Summer Sessions offers classes in 5 different sessions as follows.  To know when the sessions 
are, visit our website here: http://summer.berkeley.edu/registration/schedule#deadlines. 
Application and registration deadlines are determined by session.  You can see a full list of dates and 
deadlines on that same website 

How to Apply 
Applying to Berkeley Summer Sessions is simple.  You will complete and submit a short online 
application on our website here: http://summer.berkeley.edu/apply. The application will become 
available to you during the priority application period. If you plan to take classes that are popular or that 
may fill up, it is strongly recommended that you apply early in February during the priority enrollment 
period.   

After you successfully apply, you will be emailed a CalNet ID, with which you can enroll in classes.

Course Information 
Class Offerings 
You can see a full list of classes offered in the summer on the Office of the Registrar’s website 
here:  http://classes.berkeley.edu  

Course Catalog 
The course catalog is where you will look to find more detailed information about a specific course you 
may want to take.  It is kept online here: http://guide.berkeley.edu/courses/ 
This catalog shows all courses currently approved to be taught at UC Berkeley and not all of these are 
offered each semester. To see a list of course offerings for a specific term, look in the Class Schedule.  

Course Level 
To understand the level of a course, you can refer to our website about course numbering here:  http://
summer.berkeley.edu/student-services/academic-policies#course-numbering  
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Units 
Courses you take are assigned a unit value. To learn more about units including the maximum 
recommended units, visit our website here: http://summer.berkeley.edu/student-services/units-grades 
The minimum unit requirement only applies to students taking an I-20 for an F-1 visa.  For a detailed 
explanation of the minimum unit requirement please see the explanation on the Berkeley International 
Office website here: http://internationaloffice.berkeley.edu/students/summer/full-time 

Grades 
Grades and Grading options are explained on our website here:  http://summer.berkeley.edu/student-
services/units-grades 

Syllabi 
The Summer Sessions Office does not maintain course information and syllabi. Many departments and 
instructors can provide a syllabus from a previous semester if you require one to have the course 
approved at your home university.  To find a syllabus, please find the name of your instructor, and email 
the instructor through the UC Berkeley Directory. 
Please be aware that UC Berkeley considers syllabuses to be intellectual property and instructors are not 
required to provide a syllabus in advance of the class beginning. If you must have a syllabus before the 
class begins and one is not available for a course you want to take, you will need to select a different 
class.  

Setting up CalNet 
CalNet is the single sign-on system that we use at UC Berkeley to verify that a user is authorized to 
access various online accounts and systems. Your CalNet credentials will allow you to log into services 
such as bMail, bConnected, CalCentral, Library resources, and more.  
You will be sent an email with information about how to create your CalNet ID and Passphrase as soon 
as your Summer Sessions application is processed through the campus system. If you do not receive this 
email within 24 hours of submitting your application, contact the Summer Sessions office at 
affiliateservices@berkeley.edu. Only once you have set up your CalNet credentials, will you be able to 
access CalCentral to enroll in classes.    

Enrolling in Classes 
Once you have set up your CalNet identity, you will be able to access CalCentral at 
http://calcentral.berkeley.edu. CalCentral is UC Berkeley’s one-stop student information system where 
you are able to enroll in classes and pay registration fees.  

When you visit the SIS enrollment webpage, take some time to review the following helpful links about 
the enrollment process: 
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• How do I waitlist a class? – This is a chart that shows you step by step what to do if a class is full 
and you want to add to the waitlist for the class.  

• What is the “swap” function? – This is a chart that explains the unique and helpful “swap” 
function for adding a back-up class if you need to add to the waitlist for a preferred class.   

 
 

Fees 
Visiting international student fees are charged to all students coming to the U.S. in a nonimmigrant 
status to take classes and students who are applying from outside the U.S. For information about fees 
for visit our website here:  http://summer.berkeley.edu/international/registration-fees 
It is important that you pay your fees as soon as they are billed to avoid penalties such as being dropped 
from your classes or being charged late fees. 
 

How to Pay Fees 
The simplest way to pay your fees is to log in to CalCentral and go to the MyFinances tab.  Once there 
you can review your billing summary.  Then click the “Make Payment” button to complete your payment 
transaction.  You will be able to pay by credit card, which will add a non-refundable convenience fee.  
Alternately you can pay by International Funds Transfer (IFT).  You can learn more about the various 
payment options available to you on the Student Billing website here: 
http://studentbilling.berkeley.edu/PaymentOptions.htm 
 

Visa Information  
Berkeley International Office is the office at UC Berkeley that provides advising and visa production 
services to nonimmigrant students and scholars. At UC Berkeley, we encourage all students coming from 
abroad to obtain the F-1 student visa for summer study. For complete detailed information about 
obtaining a visa, please visit the Berkeley International Office website here: 
http://internationaloffice.berkeley.edu/students/summer.  
 

Housing 
Housing in Berkeley is very limited and we recommend that you make housing arrangements as soon as 
possible after you apply.  Keep in mind that housing is arranged separately from course enrollment and 
you are ultimately responsible for assuring you have a place to stay for the summer.  We have listed 
many housing options on our website here: http://summer.berkeley.edu/student-services/student-
housing.  You can link directly to the websites for different housing options from our webpage.  
 

Health Insurance 
Medical care in the U.S. can be very expensive.  Read about the health insurance requirements on our 
website here: http://summer.berkeley.edu/international/health-insurance  
 

Cal 1 Card Photo Upload 
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In order to obtain your Cal 1 Card, you will need to provide a photo for the card.  In CalCentral you will 
be asked to submit a suitable photo online before you arrive in order to facilitate the process.  For more 
information about submitting your photo, visit the Cal 1 Card website here:  
https://cal1card.berkeley.edu/c1cphoto  
 

Clipper Card License Agreement 
In order to access the Class Pass and ride the AC Transit bus, you will need to agree to the Clipper Card 
license agreement.  You will have a task item in CalCentral that directs you how to accept the 
agreement.  For more information visit this website: https://cal1card.berkeley.edu/easypass.  
 
 

Once you arrive at UC Berkeley 
 

Online Arrival Confirmation 
All F-1 students with an I-20 from the UC Berkeley International Office must complete the online Arrival 
Confirmation once they arrive to Berkeley.  To learn about this requirement, visit the Berkeley 
International Office website here: http://internationaloffice.berkeley.edu/students/summer/arrival-
confirmation  
 

Getting Your Cal 1 Card 
All current students, employees, and affiliates are required to obtain a Cal 1 Card. To learn about your 
Cal 1 Card and for information about obtaining this card, visit the Cal 1 Card Office website here: 
https://cal1card.berkeley.edu/ 
 

Changing Classes 
If you need to change any of the classes you originally enrolled in, you will be able to do so directly on 
CalCentral.  Log in here:  https://calcentral.berkeley.edu/.  Before making a change, please review the 
enrollment changes section of our website here: http://summer.berkeley.edu/international/enrollment-
changes-for-international-students   
There are strict deadlines for making enrollment changes.  If you do not request a change by the posted 
deadline, you may not be able to make the change.  In cases where you are allowed to make a change 
after the posted deadline, you may be charged additional fees.  You can see a full list of deadlines on our 
website: http://summer.berkeley.edu/registration/schedule#deadlines. 
 
 

Academic Expectations 
Even though you may only be here for a summer, it’s important to be aware of the academic culture at 
Berkeley so you can be successful in your classes.  All students enrolled for summer receive an official 
UC Berkeley record showing classes taken and grades earned.  You will take this record back to your 
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home university for credit transfer and if you choose to come to the US in the future for further 
education you will report your grades from Berkeley Summer Sessions.   
Academic expectations and culture in the United States may be quite different from those in your home 
country.  There are many resources available on the Berkeley International Office website to help you 
adjust to the system here:   http://internationaloffice.berkeley.edu/students/current/academics. We 
encourage you to spend some time with these resources to learn more about how to succeed in your 
classes here at UC Berkeley.  
 

Academic Integrity 
Academic integrity refers to the high standard for honesty and giving credit in your academic work.   
These are some basic expectations of students with regards to academic integrity as published on The 
Center for Student Conduct website 
The Berkeley International Office also has some good information on their website about how and when 
to collaborate and cite your sources appropriately.   
 

Participation 
Here at UC Berkeley we believe that active learning requires participation and you may be graded on 
your class participation. At a minimum, participation requires attending class and discussion or lab 
sections as well as submitting assignments. Participation also includes written response papers, sharing 
in class, verbal or written conversations with professors & GSIs, as well as actively using bCourses. 
Students who don’t participate in classes are sometimes perceived to be lazy or bored and their grades 
suffer.  
If you have never been expected to participate in class in these ways before or if you are naturally shy it 
can be difficult to start a habit of participating in class. Not to worry, the Berkeley International Office 
has an information sheet with tips about how to get more comfortable with participating in class.  See 
the information sheet on their website here:  
http://internationaloffice.berkeley.edu/students/current/academics/participate 
 

Initiative and Ownership 
There are many people and offices here at UC Berkeley to support you, but ultimately you are in charge 
of your own education and experience.  If you have a problem or a question, it is up to you to seek a 
solution.  Be assured that there is somebody here who can help you, but they will not know you need 
help until you ask.  The same is true for your classes.  You are responsible for knowing the deadlines, 
prioritizing and staying on top of your work, and keeping track of your progress. 
Read some tips for academic success on the College of Letters & Science website.  There are additional 
study and success strategies on the Berkeley Student Learning Center website.  
 

Transcripts 
Once grades are recorded for the summer, you will see them in CalCentral.  The Office of the Registrar 
will post grades to your official record after the term has completed.  It may take some time for grades 
to post to your transcript.  Once they do, transcripts may be ordered online directly from the Office of 
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the Registrar.  For more information about ordering transcripts, visit their webpage here: 
http://registrar.berkeley.edu/academic-records/transcripts-diplomas?PageID=transcripts.html 
 

UC Berkeley Resources 
Once you arrive to Berkeley, there are many resources available to help you with various aspects of your 
summer session.  See the list below for some of the most frequently contacted offices and resources.   
 

Berkeley Summer Sessions is the office that coordinates many aspects of the summer experience at UC 
Berkeley.  The Berkeley Summer Sessions website (http://summer.berkeley.edu/) is full of important 
information regarding application, enrollment, courses, fees, deadlines, refunds appeals, housing and 
much more. If you have questions that aren’t addressed on the website you can always contact our 
office.    
 

Berkeley International Office is the office on campus that provides advising and visa production services 
to nonimmigrant students and scholars.  Berkeley International Office works closely with Summer 
Sessions to assist international students who are coming to the U.S. on F-1 and J-1 student visas.  This is 
the office you will contact if you have questions about your I-20 from UC Berkeley or F-1 visa 
regulations. Visit their website here: http://internationaloffice.berkeley.edu/students/summer 
 

CalCentral is the online system where students access student information.  You will visit CalCentral to 
enroll in and make changes to courses, check your bill, pay outstanding fees, and much more. This is a 
student driven website combining multiple campus systems into one easy-to-use place. Visit their 
website here: https://calcentral.berkeley.edu/ 
  

Cal Student Central is the office on campus where UC Berkeley and visiting students can talk with a staff 
member to resolve administrative issues.  Cal Student Central is your destination for resolving issues 
with key university business related to fees and billing, payments, registration and enrollment. Visit their 
website here:  http://studentcentral.berkeley.edu/  
 

CalNet is the online system where members of the UC Berkeley community can create and manage their 
single-sign on to access many UC Berkeley online services and programs. Visit their website here: 
https://calnetweb.berkeley.edu/  
 

Cal 1 Card is your student ID card that you will use to access dozens of campus services including 
libraries, the student learning center, and the gym.  You can also use your Cal 1 Card as a debit card for 
use at on and off campus eateries and merchants.  Visit their website here: 
https://cal1card.berkeley.edu/ 
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International Affiliate Application Guide

The application for Berkeley Summer Sessions is completed and submitted online. Follow this link to 
begin your application:  http://summer.berkeley.edu/  

Once you arrive at the start of the application, you will be asked to enter information about yourself.  As 
you answer questions throughout the application, you will see new questions pop up into the 
application.  Keep providing information until all questions have been answered and you are able to click 
the Submit button.   

As you fill out the application, questions will populate based on your response. 

http://summer.berkeley.edu/
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Updated January 17, 2018 

 
 
At this point your application is submitted. You will receive an email within 24 hours that has 
instructions to set up your CalNet identity so you can access CalCentral and enroll in classes.  If you do 
not receive the CalNet email within 24 hours of submitting the application, please contact us at 
affiliateservices@berkeley.edu. 



CalCentral: Registration



CalCentral

This is the page you will see when you 
log in to CalCentral. From this page you 
can access the My Academics page to 
enroll in classes as well as the 
MyFinances page to see your fees and 
make payments. 

Only once you have enrolled in classes 
and paid your fees will you be 
considered fully registered. 



CalCentral: Enrollment

Step 1

Click the My Academics link.



CalCentral: Enrollment

Step 2

The Class Enrollment section display 
your enrollment period (date and time on 
which you are able to add classes). 
Please note you cannot add classes 
until your enrollment period begins.



CalCentral: Enrollment

Step 3

Click the Add link.



CalCentral: Enrollment

Step 4

Enter the desired class number into 
the Enter Class Nbr field. 



CalCentral: Enrollment

Step 5

Click the Enter button.



CalCentral: Enrollment

Step 6

Select the desired discussion or lab 
section.



CalCentral: Enrollment

Step 7

Click the Next button.



CalCentral: Enrollment

Step 8

Click the Grading list drop down.



CalCentral: Enrollment

Step 9

Select the Elective 
Satisfactory/Unsat option if you wish to 
receive a Pass or No Pass on your 
transcript instead of a letter grade.  
Before selecting this option, check with 
your home university to be sure they will 
accept classes without a letter grade.



CalCentral: Enrollment

Step 10

Click the Grading list.



CalCentral: Enrollment

Step 11

Select the Graded option if you wish to 
receive a letter grade (A, B, C, etc.) on 
your transcript.



CalCentral: Enrollment

Step 12

Click the Next button.



CalCentral: Enrollment

Step 13

Select the class or classes from the 
2017 Summer Shopping Cart list you 
wish to enroll. 



CalCentral: Enrollment

Step 14

Click the Enroll button to enroll in the 
selected classes.



CalCentral: Enrollment

Step 15

Click the Finish Enrolling button to 
complete your enrollment activity. 



CalCentral: Enrollment

Step 16

Click the Add Another Class button to 
add more classes to your shopping cart. 
Repeat steps 4 - 16 to enroll in 
additional classes.



CalCentral: Enrollment

Step 17

Click the Return to Shopping Cart link 
if you do not wish to enroll in additional 
classes.



CalCentral: Enrollment

Step 18

Click the Return to My Academics link 
to return to the CalCentral Student 
Portal.



CalCentral: Enrollment

Step 19

Classes you are enrolled in are 
displayed under the Class Adjustment 
Section of the MyAcademics Section.



CalCentral: Fee Payment

Step 20

Click the My Finances link.



CalCentral: Fee Payment

Step 21

Click the Make Payment link to pay 
your fees. 



CalCentral: Fee Payment

Step 22

Click the Pay link.



CalCentral: Fee Payment

Step 23

Click the Checkout button.



CalCentral: Fee Payment

Step 24

Click the Pay by credit card. 



CalCentral: Fee Payment

Step 25

Click the Continue Checkout button.



CalCentral: Fee Payment

Step 26

Enter your credit card number into 
the Credit Card Number field. 



CalCentral: Fee Payment

Step 27

Select the Expiration Month list.



CalCentral: Fee Payment

Step 28

Select the expiration day.



CalCentral: Fee Payment

Step 29

Select the Expiration Year.



CalCentral: Fee Payment

Step 30

Enter the Cardholder Name.



CalCentral: Fee Payment

Step 31

Enter the Address.



CalCentral: Fee Payment

Step 32

Click the *  Please enter a valid 
city. object.



CalCentral: Fee Payment

Step 33

Enter the City.



CalCentral: Fee Payment

Step 34

Click in 
the State/Province/Region field.



CalCentral: Fee Payment

Step 35

Enter the State/Province/Region. 



CalCentral: Fee Payment

Step 36

Enter the Zip/Postal Code.



CalCentral: Fee Payment

Step 37

Click in the Email Address field.



CalCentral: Fee Payment

Step 38

Enter your Email Address. 



CalCentral: Fee Payment

Step 39

Click the Continue Checkout button.



CalCentral: Fee Payment

Step 40

Click the box to indicate that I 
understand that my transaction 
includes a non-refundable service 
charge. The amount of the service 
charge is indicated. 



CalCentral: Fee Payment

Step 41

Click the Continue Checkout button.



CalCentral: Fee Payment

Step 42

Click the Submit Payment button.



CalCentral: Fee Payment

Step 43

Click the Email Another 
Receipt button.



CalCentral: Fee Payment

Step 44

Click the View Printable Receipt button 
to view your receipt.



CalCentral: Fee Payment

Step 45

Click the Back link.



CalCentral: Fee Payment

Step 46

Click the Sign Out link to return to 
CalCentral.



CalCentral: Fee Payment

Step 47

Click the My Finances link to view you 
updated account balance.



CalCentral

Step 48

Once you have enrolled in classes and 
paid your fees you are considered 
officially registered.  

Now that you’re finished, you can log out 
of CalCentral.



Complete Berkeley 
Summer Session 

Application

Summer Arrival Process
Need an I-20 from 

UC Berkeley? 
Follow the steps 

below to obtain it!

1

2

3

Create CalNet 
account

Register for classes 
on CalCentral

Access & complete the above steps at 
summer.berkeley.edu &  calcentral.berkeley.edu

Incomplete VSIS: 
BIO will email you. 

This may delay 
processing

Congratulations! 
Your VSIS is 

complete 

Complete your 
VSIS Task in 
CalCentral

Mailing time: 5-7 business days, additional time may be needed for remote areas

BIO mails 
your I-20

Receive I-20Make Visa 
appointment

Pay SEVIS fee 
using SEVIS 
ID number*

Apply for & 
obtain visa4

*Pay SEVIS fee at least 3 days prior to visa appointment

Log into VSIS 
to obtain SEVIS 

number

Consult your US Embassy/Consulate for visa processing times as they vary
*This may not apply to Canadian citizens or SEVIS transfer students

5

1-3 days

15 business days

5-7 days

1-2 months (average)

Enter US with      
proper documents

Complete online 
arrival 

confirmation & US 
Address Reporting 

Review Summer 
visiting 

international 
student tutorials

*

2299 Piedmont Ave. 
Berkeley, CA 94720

510-642-2818
internationaloffice@berkeley.edu

Be sure you are 
enrolled full-time  & 

have paid 
tuition/fees

Welcome  to 
Cal! Attend 
Welcome 
reception!

Approximate 
Processing 

Times

Access & complete VSIS at https://io.berkeley.edu/VSIS
If you have questions email biosummer@berkeley.edu 

Please note: It may take 24-48 
hours to gain access to CalCentral

Make arrival plans (no 
earlier than 30 days 
prior to  I-20 start date)

http://summer.berkeley.edu/
http://internationaloffice.berkeley.edu/i-20
http://www.usembassy.gov/
https://fmjfee.com/
http://internationaloffice.berkeley.edu/visa_application
http://internationaloffice.berkeley.edu/students/transfer
http://internationaloffice.berkeley.edu/entering_us
http://internationaloffice.berkeley.edu/students/new/arrival-confirmation
https://internationaloffice.berkeley.edu/students/summer/tutorials
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